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Work Description 
Metal Roof Replacement/Overlay 


Hopkins Homes Annex and Brooklyn Homes Annex 
              
 


1. Preparation -  Review existing decking, framing, fascia and soffit for deterioration and rot.   
  Remove and replace with matching material to construct a sound sub-straight as  
  recommended by the manufacturer. Prior to replacement all such areas shall be  
  brought to the Owner’s representative’s attention for review and authorization.  
  Re-nailing of roof sheathing as necessary to restore stability of roof sheathing. 
 


2. Demolition -  Protect all existing construction and improvements to remain. Protect existing  
  structures, plantings and tenant properties from damage by roofing debris.  
  Repair existing  and improvements damaged by new construction. Disposal of all  
  debris, trash, litter, etc. as a result of this project is the contractor’s   
  responsibility. Dumpsters shall not be allowed to become overfull. 
 


3. Scope -   Provide labor, material, equipment and supervision necessary to furnish and  
  install: Preformed prefinished metal roof constructing a weather tight roofing  
  system with no less than a 30 year manufacturer warranty  and a 3 year  
  workmanship guarantee; install related accessories including, but not limited to:  
  roof penetration, hip, valley and crickets, clips, ridge flashing, closure strips,  
  anchors, trim, fasteners, flashing and all required components for complete  
  installation. 
 


4. Roofing Specs -  29 gauge core steel, shop pre-coated with a coating of sufficient mil thickness to  
  meet or exceed : ASTM D569, no fading in excess of 5 NBS, color change not to  
  exceed 2 NBS, flame spread rating of no more than 50, exterior siliconized  
  enamel coating baked on.  
 


5. Fastener Specs – double washer #9 of length required to secure roofing to hat channel and per  
  manufacturer specification 


 
6. Hat Channel Specs – 24 gauge steel,  ¾”  


 
7. Underlayment – 15 lb. asphalt saturated glass mat roofing felt or as required by manufacturer. 


 
8. Roofing Vendors – Comparable material/vendors allowed after specification review: 


       Ashton Wood Steel Shingle 
       Millenium Metals 
       Union Corrugation Co 
       American Building Components 







 
Bid Form 
Metal Roof Replacement/Overlay - Hopkins Homes Annex and Brooklyn Homes Annex 
              
The Undersigned, having familiarized herself/himself/themselves with the local conditions effecting the 
cost of the work, and with the specifications, the Addenda and work lists prepared by the Brunswick 
Housing Authority, hereby proposes to furnish all labor, materials, equipment and services required for 
Metal Roof Replacement/Overlay of Hopkins Homes Annex and Brooklyn Homes Annex. 


The Undersigned does hereby propose at a minimum, all work listed on the Work List or as may be 
required in the specifications and/or manufacturer specifications for Metal Roof Replacement/Overlay 
of Hopkins Homes Annex and Brooklyn Homes Annex: 


5 V Crimp Metal Roofing Base Bid: 


Hopkins Annex -       ($    ) 


Brooklyn Annex -       ($    ) 


Steel Shingle Metal Roofing Base Bid: 


Hopkins Annex -       ($    ) 


Brooklyn Annex -       ($    ) 


Allowance Bids: 


1. Stipulate Allowance Bid for the removal and replacement of deteriorated ½” CDX  plywood roof 
decking: per sheet $    . 


2. Stipulate Allowance Bid for the removal and replacement of deteriorated 5/8” CDX  plywood 
roof decking: per sheet $    . 


3. Stipulate Allowance Bid for the removal and replacement of deteriorated ¾” CDX  plywood roof 
decking: per sheet $    . 


4. Stipulate Allowance Bid for the removal and replacement of deteriorated 2x4 rough wood 
framing: per board $    . 


5. Stipulate Allowance Bid for the removal and replacement of deteriorated 2x6 rough wood 
framing: per board $    . 


6. Stipulate Allowance Bid for the removal and replacement of deteriorated fascia and soffit: per 
linear foot   $    . 


             
Signature of Bidder       Date 
 
             
Title and Company Name 







The Owner may select bids on individual communities by separate successful bidders or the collective 
bids of all communities by a single successful bidder or any combination. 


The undersigned agrees to commence actual physical work, on site, with an adequate force and 
equipment within ten (10) days following a date to be specified in a written order to proceed, issued by 
the Owner and to complete all work within the dates identified in the Notice to Proceed. 


The Undersigned agrees to submit, in writing, a schedule of construction, if awarded a Contract. 


In submitting the Bid, it is understood that the right is reserved by the Brunswick Housing Authority to 
reject any and all proposals or to waive any formalities. If written notice of the acceptance of the Bid is 
mailed, faxed, emailed or otherwise delivered to the Undersigned within 120 days after the opening 
thereof, or at any time thereafter before this proposal is withdrawn, the Undersigned agrees to execute 
and deliver a Contract in the prescribed form and furnish the required proof of bonds within ten (10) 
days after the Contract is presented to him for signature. 


The Undersigned does hereby agree to provide a list of reputable references of previous performance 
on contracts with similar work descriptions. Said reference list will be provided with each proposal and 
will show name of the organization, location of the organization, and the location where work was 
performed, a length of service provided, and a representative of the organization, who will be available 
for contact as to performance of the contract. 


 


            
Signature       Title 
 
            
Company Name       Date 
 


 


 


 


 


 


 


 


 







The Bidder represents that he () has, () has not participated in a previous Contract or Sub-Contract 
subject to the Equal Opportunity clause prescribed by Executive Orders 10925, 1114, or 11246 or the 
Secretary of Labor; that he () has, () has not, file all required compliance reports signed by proposed Sub-
Contractors, will be obtained prior to Sub-Contractor awards. (The above representation need not be 
submitted in connection with Contracts or Sub-Contracts which are exempt from the clause). 


 


Certification of Nonsegregated Facililties: By signing this proposal, the propose certifies that he does not 
maintain or provide for his/her employees any segregated facilities at any of his/her establishments and 
that he/she does not permit his employees to perform their services at any location under his control 
where segregated facilities are maintained. The proposer agrees that a breach of this certification is a 
violation of the Equal Opportunity clause in this contract. As used in certification, the term “segregated 
facilities” means any waiting rooms, restaurants and other eating areas, time clocks, locker rooms and 
other storage or dressing areas, parking lots, drinking fountains, recreation or entertainment areas, 
transportation and housing facilities provided for employees which are segregated by explicit directive 
or area, in fact, segregated on the basis of race, color, religion, because of habit, local custom or 
otherwise. He/She further agrees that (except where h/she has obtained identical certifications from 
proposed subcontractors for specific time periods) he/she will obtain identical certifications from 
proposed subcontractors prior to the award of subcontracts exceeding $10,000.00 which are not 
exempt from the provisions of the Equal Opportunity clause; that he/she will forward a notice to his/her 
proposed subcontractors as provided in the instruction to proposers. 


 


             
Signature       Title 
 
             
Notary        Company Name 
 


Attached hereto is an affidavit in proof that the Aforesigned has not entered into any collusion with any 
person in respect to this proposal or any proposal of the submitting of proposals for the Contract for 
which this proposal is submitted. 


 


 


 


 


 







A complete bid package shall include: 


 


- original signed Invitation to Bid  
 


- original signed Bid Form (price)       
 


- original signed and notarized EOE statement   
 


- original signed Work List  
     


- original signed and notarized Non-Collusive Affidavit 
 


- original signed “Certification for Contracts, Grants, Loans and Cooperative Agreements” 
      


- original signed Certification of Eligibility 
 


- Bonds and insurance documents 
 


- HUD 2992  
  


- complete list of References – last 5 years  
 


- completed for HUD 5369 A, Representations, Certifications and Other Statements of Bidders 
     


- Section 3 documentation: see attachments A through D  
 
 
 
            
Signature       Date 
 
 
            
Title and Name of Company 
 


 
 








BID FORM 
 
To: The Brunswick Housing Authority 
 1126 Albany Str. 
 Brunswick, GA 31520 
Re: Lawn Maintenance 
 
To Whom It May Concern: 
 
The Undersigned, having familiarized herself/himself/themselves with the local 
conditions effecting the cost of the work, and with the specifications, the Addenda and 
work lists prepared by the Brunswick Housing Authority, hereby proposes to furnish all 
labor, materials, equipment and services required for Lawn Maintenance at  AMP 3 
 
The Undersigned does hereby propose at a minimum, all work listed on the Work List or 
as may be required in the specifications for the following time periods: 
 
YEAR ONE 
 
The Contractor proposes to perform all work a listed in the Work List for the period of 
time, February 2012  to December 31, 2012, for a total price of : 
 
 
AMP 3 – McIntyre Court, Brooklyn Homes A (1-35) 
 
     dollars and    cents ($  ) 
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YEAR TWO 
 
The Contractor proposes to perform all work a listed in the Work List for the period of 
time, January 1, 2013 to December 31, 2013, for a total price of : 
 
 
AMP 3 – McIntyre Court, Brooklyn Homes A (1-35) 
 
     dollars and    cents ($  ) 
 
 
YEAR THREE 
 
The Contractor proposes to perform all work a listed in the Work List for the period of 
time, January 1, 2014 to December 31, 2014, for a total price of : 
 
 
AMP 3 – McIntyre Court, Brooklyn Homes A (1-35) 
 
     dollars and    cents ($  ) 
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The Owner may select bids on individual communities by separate successful bidders or 
the collective bids of all communities by a single successful bidder or any combination. 
 
The Owner may select either price, but in the event the Owner selects on the January 
2009 price, the Owner may add the subsequent options at no additional charge; owner 
will be notified no later than June 1 of the previous year of Owner intends to select 
optional additional year bids. 
 
The undersigned agrees to commence actual physical work, on site, with an adequate 
force and equipment within ten (10) days following a date to be specified in a written 
order to proceed, issued by the Owner and to complete all work within the dates 
identified in the Notice to Proceed. 
 
The Undersigned agrees to submit, in writing, a schedule outlining the week day each 
site/community will receive lawn maintenance services. The Undersigned agrees to 
follow submitted schedule at all times with the exception of holidays and inclement 
weather, if awarded a Contract. 
 
In submitting the Bid, it is understood that the right is reserved by the Brunswick 
Housing Authority to reject any and all proposals or to waive any formalities. If written 
notice of the acceptance of the Bid is mailed, faxed, emailed or otherwise delivered to the 
Undersigned within 120 days after the opening thereof, or at any time thereafter before 
this proposal is withdrawn, the Undersigned agrees to execute and deliver a Contract in 
the prescribed form and furnish the required proof of bonds within ten (10) days after the 
Contract is presented to him for signature. 
 
The Undersigned does hereby agree to provide a list of reputable references of previous 
performance on contracts with similar work descriptions. Said reference list will be 
provided with each proposal and will show name of the organization, location of the 
organization, and the location where work was performed, a length of service provided, 
and a representative of the organization, who will be available for contact as to 
performance of the contract. 
 
            
Signature       Title 
 
            
Company Name      Date 
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The Bidder represents that he () has, () has not participated in a previous Contract or Sub-
Contract subject to the Equal Opportunity clause prescribed by Executive Orders 10925, 
1114, or 11246 or the Secretary of Labor; that he () has, () has not, file all required 
compliance reports signed by proposed Sub-Contractors, will be obtained prior to Sub-
Contractor awards. (The above representation need not be submitted in connection with 
Contracts or Sub-Contracts which are exempt from the clause). 
 
Certification of Nonsegregated Facililties: By signing this proposal, the propose certifies 
that he does not maintain or provide for his/her employees any segregated facilities at any 
of his/her establishments and that he/she does not permit his employees to perform their 
services at any location under his control where segregated facilities are maintained. The 
proposer agrees that a breach of this certification is a violation of the Equal Opportunity 
clause in this contract. As used in certification, the term “segregated facilities” means any 
waiting rooms, restaurants and other eating areas, time clocks, locker rooms and other 
storage or dressing areas, parking lots, drinking fountains, recreation or entertainment 
areas, transportation and housing facilities provided for employees which are segregated 
by explicit directive or area, in fact, segregated on the basis of race, color, religion, 
because of habit, local custom or otherwise. He/She further agrees that (except where 
h/she has obtained identical certifications from proposed subcontractors for specific time 
periods) he/she will obtain identical certifications from proposed subcontractors prior to 
the award of subcontracts exceeding $10,000.00 which are not exempt from the 
provisions of the Equal Opportunity clause; that he/she will forward a notice to his/her 
proposed subcontractors as provided in the instruction to proposers. 
 
             
Signature       Title 
 
             
Notary        Company Name 
 
Attached hereto is an affidavit in proof that the Aforesigned has not entered into any 
collusion with any person in respect to this proposal or any proposal of the submitting of 
proposals for the Contract for which this proposal is submitted. 
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A complete bid package shall include: 
 


- original signed Invitation to Bid    5 points 
 
- original signed Bid Form (price)       up to 15 points 


 
- original signed and notarized EOE statement  5 points 


 
- original signed Work List     15 points 


 
- original signed and notarized Non-Collusive Affidavit 5 points 


 
- original signed “Certification for Contracts, Grants, Loans and Cooperative 


Agreements”      5 points 
 


- original signed Certification of Eligibility  5 points 
 


- complete list of References – last 5 years            up to 20 points 
 


- completed for HUD 5369 A, Representations, Certifications and Other 
Statements of Bidders     10 points 


 
- Section 3 documentation: see attachments A through D 15 points 
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Previous Participation 
Certification 


U.S. Department of Housing 
and Urban Development 
Office of Housing/Federal Housing Commissioner 
 


U.S. Department of Agriculture 
Farmers Home Administration 


OMB Approval No. 2502-0118 
                      (exp. 9/30/2009) 


Part I To be completed by Principals of Multifamily Projects. See Instructions  
Reason for Submitting Certification 
      


For HUD HQ/FmHA use only 
 
 


1. Agency Name and City where the application is filed 
      
      
      


2. Project Name, Project Number, City and Zip Code contained in the application 
      
      
      


3. Loan or Contract Amount 
      
 


4. Number of Units or Beds 
      
 


5. Section of Act 
      
 


6. Type of Project (check one) 
 Existing           Rehabilitation           Proposed (New) 


List of All Proposed Principal Participants 
7. Names and Addresses of All Known Principals and Affiliates (people, businesses & organizations) 
 proposing to participate in the project described above. (list names alphabetically; last, first, middle initial) 


8. Role of Each 
Principal in Project 


9. Expected % Owner 
ship Interest in Project 


10. Social Security or IRS 
Employer Number 


                        
                        
                        
                        
                        
Certifications: I (meaning the individual who 
signs as well as the corporations, partnerships 
or other parties listed above who certify) hereby 
apply to HUD or USDA-FmHA, as the case may 
be, for approval to participate as a principal in 
the role and project listed above based upon my 
following previous participation record and this 
Certification. 


I certify that all the statements made by me 
are true, complete and correct to the best of my 
knowledge and belief and are made in good 
faith, including the data contained in Schedule A 
and Exhibits signed by me and attached to this 
form. Warning: HUD will prosecute false claims 
and statements. Conviction may result in 
criminal and/ or civil penalties. (18 U.S.C. 1001, 
1010, 1012; 31 U.S.C. 3729, 3802) 


I further certify that: 
1. Schedule A contains a listing of every 


assisted or insured project of HUD, USDA-
FmHA and State and local government 
housing finance agencies in which I have 
been or am now a principal. 


2. For the period beginning 10 years prior to the 
date of this certification, and except as shown 


by me on the certification. 
a. No mortgage on a project listed by me has 


ever been in default, assigned to the 
Government or foreclosed, nor has 
mortgage relief by the mortgagee been 
given; 


b. I have not experienced defaults or non-
compliances under any Conventional 
Contract or Turnkey Contract of Sale in 
connection with a public housing project; 


c. To the best of my knowledge, there are no 
unresolved findings raised as a result of 
HUD audits, management reviews or other 
Governmental investigations concerning 
me or my projects; 


d. There has not been a suspension or 
termination of payments under any HUD 
assistance contract in which I have had a 
legal or beneficial interest; 


e. I have not been convicted of a felony and 
am not presently, to my knowledge, the 
subject of a complaint or indictment 
charging a felony. (A felony is defined as 
any offense punishable by imprisonment for 
a term exceeding  


one year, but does not include any offense 
classified as a misdemeanor under the 
laws of a State and punishable by 
imprisonment of two years or less); 


f. I have not been suspended, debarred or 
otherwise restricted by any Department or 
Agency of the Federal Government or of a 
State Government from doing business 
with such Department or Agency. 


g. I have not defaulted on an obligation 
covered by a surety or performance bond 
and have not been the subject of a claim 
under an employee fidelity bond. 


3. All the names of the parties, known to me to 
be principals in this project(s) in which I 
propose to participate, are listed above. 


4. I am not a HUD/FmHA employee or a 
member of a HUD/FmHA employee's 
immediate household as defined in Standards 
of Ethical Conduct for Employees of the 
Executive Branch in 5 C.F.R. Part 2635 (57 
FR 35006) and HUD's Standard of Conduct in 
24 C.F.R. Part 0 and USDA's Standard of 
Conduct in 7 C.F.R. Part 0 Subpart B. 


5. I am not a principal participant in an assisted 
or insured project as of this date on which 
construction has stopped for a period in 
excess of 20 days or which has been 
substantially completed for more than 90 
days and documents for closing, including 
final cost certification have not been filed with 
HUD or FmHA. 


6. To my knowledge I have not been found by 
HUD or FmHA to be in noncompliance with 
any applicable civil rights laws. 


7. I am not a Member of Congress or a 
Resident Commissioner nor otherwise 
prohibited or limited by law from contracting 
with the Government of the United States of 
America. 


8. Statements above (if any) to which I cannot 
certify have been deleted by striking through 
the words with a pen. I have initialed each 
deletion (if any) and have attached a true and 
accurate signed statement (if applicable) to 
explain the facts and circumstances which I 
think helps to qualify me as a responsible 
principal for participation in this project.  


Typed or Printed Name of Principal Signature of Principal Certification Date (mm/dd/yyyy) Area Code and Telephone No. 
                   
                   
                   
                   
                   
This form was prepared by (Please print name) Area Code and Telephone No. 
Previous editions are obsolete Page 1 of 2 ref Handbook 4065.1 form HUD-2530 (5/2001) 







Schedule A: List of Previous Projects and Section 8 Contracts. By my name below is the complete list of my previous projects and my participation history as a principal; in 
Multifamily Housing programs of HUD/FmHA, State, and Local Housing Finance Agencies. Note: Read and follow the instruction sheet carefully. Abbreviate where possible. Make 
full disclosure. Add extra sheets if you need more space. Double check for accuracy. If you have no previous projects write, by your name, "No previous participation, First 
Experience." 


1. List each Principal's Name 2. List Previous Projects 3. List Principals' Role(s) 4. Status of Loan 5. Was Project ever in Default, 6. Last Mgmt. 
 


(list in alphabetical order, 
(give the ID number, project name, city location, 


& government agency involved 
 


(indicate dates participated, and 
(current, defaulted, 


assigned, or 
during your participation? and/or 


Physical Inspctn 
last name first) if other than HUD)  if fee or identity of interest participant) foreclosed) Yes No If *Yes,* explain Rating 


      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 


      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 


      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 


      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 


  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 


  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 
  
 


      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 


      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 
      
 


Part II - For HUD Internal Processing Only 
Received and checked by me for accuracy and completeness; recommend approval or transferral to Headquarters as checked below: 
Date (mm/dd/yyyy) 
      


Telephone Number and Area Code 
      


 A. No adverse information; form HUD-2530 
approval is recommended. 


 C. Disclosure or Certification problem 


Staff 
      


Processing and Control 
      


 B. Name match in system  D. Other, our memorandum is attached. 


Supervisor 
      


Director of Housing / Director, Multifamily Division 
      


Approved 
 Yes   No 


Date (mm/dd/yyyy) 
      


Previous editions are obsolete Page 2 of 2 ref Handbook 4065.1form HUD-2530 (5/2001) 
 







 
Instructions for Completing the Previous 
Participation Certificate, form HUD-2530 
Carefully read these instructions and the 
applicable regulations. A copy of those 
regulations published at 24 C.F.R. 200.210 to 
200.245 can be obtained from the Multifamily 
Housing Representative at any HUD Office. 
Type or print neatly in ink when filling out this 
form. Mark answers in all blocks of the form. If 
the form is not filled completely, it will delay 
approval of your application. 


Attach extra sheets as you need them. Be 
sure to indicate "Continued on Attachments" 
wherever appropriate. Sign each additional 
page that you attach if it refers to you or your 
record. If you have many projects to list (20 or 
more) and expect to be applying frequently for 
participation in HUD projects, you should 
consider filing a Master List. See Master List 
instructions below under "Instructions for 
Completing Schedule A." 
Carefully read the certification before you 
sign it. Any questions regarding the form or 
how to complete it can be answered by your 
HUD Office Multifamily Housing Representative. 
Purpose: This form provides HUD with a 
certified report of all previous participation in 
HUD multifamily housing projects by those 
parties making application. The information 
requested in this form is used by HUD to 
determine if you meet the standards established 
to ensure that all principal participants in HUD 
projects will honor their legal, financial and 
contractual obligations and are acceptable risks 
from the underwriting standpoint of an insurer, 
lender or governmental agency. HUD requires 
that you certify your record of previous 
participation in HUD/USDA-FmHA, State and 
Local Housing Finance Agency projects by 
completing and signing this form, before your 
project application or participation can be 
approved. 


HUD approval of your certification is a 
necessary precondition for your participation in 
the project and in the capacity that you propose. 
If you do not file this certification, do not furnish 
the information requested accurately, or do not 
meet established standards, HUD will not 
approve your certification. 
Note that approval of your certification does not 
obligate HUD to approve your project 
application, and it does not satisfy all other HUD 
program requirements relative to your 
qualifications. 


 
Who Must Sign and File Form HUD-2530: 
Form HUD-2530 must be completed and signed 
by all parties applying to become principal 
participants in HUD multifamily housing projects, 
including those who have no previous 
participation. The form must be signed and filed 
by all principals and their affiliates who propose 
participating in the HUD project. Use a separate 
form for each role in the project unless there is 
an identity of interest. 


Principals include all individuals, joint 
ventures, partnerships, corporations, trusts, 
nonprofit organizations, any other public or 
private entity, that will participate in the 
proposed project as a sponsor, owner, prime 
contractor, turnkey developer, managing agent, 
nursing home administrator or operator, 
packager, or consultant. Architects and 
attorneys who have any interest in the project 
other than an arms length fee arrangement for 
professional services are also considered 
principals by HUD. 


In the case of partnerships, all general 
partners regardless of their percentage interest 
and limited partners having a 25 percent or 
more interest in the partnership are considered 
principals. In the case of public or private 
corporations or governmental entities, principals 
include the president, vice president, secretary, 
treasurer and all other executive officers who 
are directly responsible to the board of directors, 
or any equivalent governing body, as well as all 
directors and each stockholder having a 10 
percent or more interest in the corporation. 


Affiliates are defined as any person or 
business concern that directly or indirectly 
controls the policy of a principal or has the 
power to do so. A holding or parent corporation 
would be an example of an affiliate if one of its 
subsidiaries is a principal. 
Exception for Corporations - All principals and 
affiliates must personally sign the certificate 
except in the following situation. When a 
corporation is a principal, all of its officers, 
directors, trustees and stockholders with 10 
percent or more of the common (voting) stock 
need not sign personally if they all have the 
same record to report. The officer who is 
authorized to sign for the corporation or agency 
will list the names and title of those who elect 
not to sign. However, any person who has a 
record of participation in HUD projects that is 
separate from that of his or her organization 
must report that activity on this form and sign his 
or her name. The objective is full disclosure. 


 
Exemptions - The names of the following 
parties do not need to be listed on form HUD-
2530: Public Housing Agencies, tenants, owners 
of less than five condominium or cooperative 
units and all others whose interests were 
acquired by inheritance or court order. 
Where and When Form HUD-2530 Must Be 
Filed: The original of this form must be 
submitted to the HUD Office where your project 
application will be processed at the same time 
you file your initial project application. This form 
must be filed with applications for projects, or 
when otherwise required in the situations listed 
below: 
 
• Projects to be financed with mortgages insured 


under the National Housing Act (FHA). 
• Projects to be financed according to Section 


202 of the Housing Act of 1959 (Elderly and 
Handicapped). 


• Projects in which 20 percent or more of the 
units are to receive a subsidy as described in 
24 C.F.R. 200.213. 


• Purchase of a project subject to a mortgage 
insured or held by the Secretary of HUD. 


• Purchase of a Secretary-owned project. 
• Proposed substitution or addition of a principal, 


or principal participation in a different capacity 
from that previously approved for the same 
project. 


• Proposed acquisition by an existing limited 
partner of an additional interest in a project 
resulting in a total interest of 25 percent or 
more, or proposed acquisition by a corporate 
stockholder of an additional interest in a 
project resulting in a total interest of 10 
percent or more. 


• Projects with U.S.D.A., Farmers Home 
Administration, or with state or local 
government housing finance agencies that 
include rental assistance under Section 8 of 
the Housing Act of 1937. For projects of this 
type, form HUD-2530 should be filed with the 
appropriate applications directly to those 
agencies. 


Review of Adverse Determination: If approval 
of your participation in a HUD project is denied, 
withheld, or conditionally granted on the basis of 
your record of previous participation, you will be 
notified by the HUD Office. You may request 
reconsideration by the HUD Review Committee. 
Alternatively, you may request a hearing before 
a Hearing Officer. Either request must be made 
in writing within 30 days from your receipt of the 
notice of determination.  


 
If you do request reconsideration by the Review 
Committee and the reconsideration results in an 
adverse determination, you may then request a 
hearing before a Hearing Officer. The Hearing 
Officer will issue a report to the Review 
Committee. You will be notified of the final ruling 
by certified mail. 
Specific Line Instructions: 
Reason for submitting this Certification: e.g., 
refinance, management, change in ownership, 
transfer of physical assets, etc. 
Block 1: Fill in the name of the agency to which 
you are applying. For example: HUD Office, 
Farmers Home Administration District office, or 
the name of a State or local housing finance 
agency. Below that, fill in the name of the city 
where the office is located. 
Block 2: Fill in the name of the project, such as 
"Greenwood Apts." If the name has not yet been 
selected, write "Name unknown." Below that, 
enter the HUD contract or project identification 
number, the Farmers Home Administration 
project number, or the State or local housing 
finance agency project or contract number. 
Include all project or contract identification 
numbers that are relevant to the project. Also 
enter the name of the city in which the project is 
located, and the ZIP Code of the site location. 
 
Block 3: Fill in the dollar amount requested in 
the proposed mortgage, or the annual amount of 
rental assistance requested. 
Block 4: Fill in the number of apartment units 
proposed, such as "40 units." For hospital 
projects or nursing homes, fill in the number of 
beds proposed, such as "100 beds." 
Block 5: Fill in the section of the Housing Act 
under which the application is filed. 
Block 7: Definitions of all those who are 
considered principals and affiliates are given 
above in the section titled "Who Must Sign and 
File...." 
Block 8: Beside the name of each principal, fill 
in the role that each will perform. The following 
are possible roles that the principals may 
perform: Sponsor, Owner, Prime Contractor, 
Turnkey Developer, Managing Agent, Packager, 
Consultant, General Partner, Limited Partner 
(include percentage), Executive Officer, 
Director, Trustee, Major Stockholder, or Nursing 
Home Administrator. Beside the name of each 
affiliate, write the name of the person or firm of 
affiliation, such as "Affiliate of Smith 
Construction Co." 


Previous editions are obsolete ref Handbook 4065.1 form HUD-2530 (5/2001)







Block 9: Fill in the percentage of ownership in 
the proposed project that each principal is 
expected to have. Also specify if the participant 
is a general or limited partner. Beside the name 
of those parties who will not be owners, write 
"None." 
Block 10: Fill in the Social Security Number or 
IRS employer number of every party listed, 
including affiliates. 
Instructions for Completing Schedule A: 
Be sure that Schedule A is filled-in completely, 
accurately and the certification is properly dated 
and signed, because it will serve as a legal 
record of your previous experience. All 
Multifamily Housing projects involving HUD/ 
FmHA, and State and local Housing Finance 
Agencies in which you have previously 
participated must be listed. Applicants are 
reminded that previous participation pertains to 
the individual principal within an entity as well as 
the entity itself. A newly formed company may 
not have previous participation, but the 
principals within the company may have had 
extensive participation and disclosure of that 
activity is required. To avoid duplication of 
disclosure, list the project and then the entities 
or individuals involved in that project. You may 
use the name or a number code to denote the 
entity or individual that participated. The number 
code can then be used in column 3 to denote 
role. 
Column 2 List the project or contract 
identification of each previous project. All 
previous projects must be Included or your 
certification cannot be processed. Include the 
name of all projects, the cities in which they are 
located and the government agency (HUD, 
USDA-FmHA or State or local housing finance 
agency) that was involved. At the end of your list 
of projects, draw a straight line across the page 
to separate your record of projects from that of 
others signing this form who have a different 
record to report. 


Column 3 List the role(s) of your participation, 
dates participated, and if fee or identity of 
interest with owners. 
Column 4 Indicate the current status of the 
loan. Except for current loans, the date 
associated with the status is required. Loans 
under a workout arrangement are considered 
assigned. An explanation of the circumstances 
surrounding the status is required for all non-
current loans. 
Column 5 Explain any project defaults during 
your participation. 
Column 6 Enter the latest Management and/ or 
Physical Inspection Review rating. If either of 
the ratings are below average, the report issued 
by HUD is required to be submitted along with 
the applicant's explanation of the circumstances 
surrounding the rating. 
No Previous Record: Even if you have never 
participated in a HUD project before, you must 
complete form HUD-2530. If you have no record 
of previous projects to list, fill in your name in 
column 1 of Schedule A, and write across the 
form by your name - "No previous participation, 
first experience." 
Master List System: If you expect to file this 
form frequently and you have a long list of 
previous projects to report on Schedule A, you 
should consider filing a Master List. By doing so, 
you will avoid having to list all your previous 
projects each time you file a new application. 


To make a Master List, use form HUD-2530. 
On page 1, in block 1, enter (in capital letters) 
the words "Master List." In blocks 2 through 6 
enter in "N.A." meaning Not Applicable. 
Complete blocks 7 through 10. 
In the box below the statement of certification, 
fill in the names of all parties who wish to file a 
Master List together (type or print neatly). 
Beside each name, every party must sign the 
form. In the box titled "Proposed Role," fill in 
"N.A." Also, fill in the date you sign the form 


and provide a telephone number where you can 
be reached during the day. No determinations 
will be made on these certificates. 
 


File one copy of the Master List with each 
HUD Office where you do business and mail 
one copy to the following address: 


HUD-2530 Master List 
Participation and Compliance 
Division - Housing 
U.S. Department of Housing and 
Urban Development 
451 Seventh Street, S.W. 
Washington, D.C. 20410 


 
Once you have filed a Master List, you do not 
need to complete Schedule A when you submit 
form HUD-2530. Instead, write the name of the 
participant in column I of Schedule A and beside 
that write "See Master List on file." Also give the 
date that appears on the Master List that you 
submitted. Below that, report all changes and 
additions that have occurred since that date. Be 
sure to include any mortgage defaults, 
assignments or foreclosures not listed 
previously. 
If you have withdrawn from a project since 
the date the Master List was filed, be sure to 
name the project. Give the project identification 
number, the month and year your participation 
began and/or ended. 
Certification: 
After you have completed all other parts of form 
HUD-2530, including Schedule A, read the 
Certification carefully. In the box below the 
statement of certification, fill in the name of all 
principals and affiliates (type or print neatly). 
Beside the name of each principal and affiliate, 
each party must sign the form, with the 
exception in some cases of individuals 
associated with a corporation (see "Exception 
for Corporations" in the section of the 
instructions titled "Who Must Sign and File form 


HUD-2530"). Beside each signature, fill in the 
role of each party (the same as shown in block 
8). In addition, each person who signs the form 
should fill in the date that he or she signs, as 
well as providing a telephone number where he 
or she can be reached during business hours. 
By providing a telephone number where you ran 
be reached, you will help to prevent any 
possible delay caused by mailing and 
processing time in the event HUD has any 
questions. 


If you cannot certify and sign the certification 
as it is printed because some statements do not 
correctly describe your record, use a pen and 
strike through those parts that differ with your 
record, then sign and certify to that remaining 
part which does describe you or your record. 
Attach a signed letter, note or an explanation of 
the items you have struck out on the certification 
and report the facts of your correct record. Item 
A(2)(e) relates to felony convictions within the 
past 10 years. If you have been convicted of a 
felony within 10 years, strike out all of A(2)(e) on 
the certificate and attach your statement giving 
your explanation. A felony conviction will not 
necessarily cause your participation to be 
disapproved unless there is a criminal record or 
other evidence that your previous conduct or 
method of doing business has been such that 
your participation in the project would make it an 
unacceptable risk from the underwriting 
standpoint of an insurer, lender or governmental 
agency. 


The Department of Housing and Urban Development (HUD) is authorized to collect this information by law (42 U.S.C. 3535(d) and 24 C.F.R. 200.217) and by regulation at 24 CFR 200.210. This information is needed so that 
principals applying to participate in multifamily programs can become HUD-approved participants. The information you provide will enable HUD to evaluate your record with respect to established standards of performance, 
responsibility and eligibility. Without prior approval, a principal may not participate in a proposed or existing multifamily project. HUD uses this information to evaluate whether or not principals pose an unsatisfactory underwriting risk. 
The information is used to evaluate the potential principals and approve only individuals and organizations who will honor their legal, financial and contractual obligations. 
Privacy Act Statement: The Housing and Community Development Act of 1987, 42 U.S.C. 3543 requires persons applying for a Federally-insured or guaranteed loan to furnish his/her Social Security Number (SSN). HUD must have 
your SSN for identification of your records. HUD may use your SSN for automated processing of your records and to make requests for information about you and your previous records with other public agencies and private sector 
sources. HUD may disclose certain information to Federal, State and local agencies when relevant to civil, criminal, or regulatory investigations and prosecutions. It will not be otherwise disclosed or released outside of HUD, except 
as required and permitted by law. You must provide all of the information requested in this application, including your SSN. 
Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and 
completing and reviewing the collection of information. This agency may not collect this information, and you are not required to complete this form, unless it displays a currently valid OMB control number. 
A response is mandatory. Failure to provide any of the information will result in your disapproval for participation in this HUD program. 
Previous editions are obsolete ref Handbook 4065.1 form HUD-2530 (5/2001) 













 


 


SPECIAL CONDITIONS 
 
 
1. General Scope: 
 


The successful proposal will be required to provide all labor, materials, equipment, and 
supervision required to fulfill Lawn  Maintenance At Brunswick Housing Communities. 
Description of the minimum acceptable schedule of work is contained in the Bid Item List 
enclosed in this Request for Proposals. The contractor should consider the list as an outline of the 
proposal. A successful contractor will review the existing site conditions and acquaint themselves 
with existing conditions. 
 


2. Owner: 
 
Whenever the term “PHA”, “BHA”, “LHA”, “Brunswick Housing Authority”, or “Housing 
Authority of the City of Brunswick, Georgia” or any derivation thereof appears in these 
specifications, it shall mean the  
 
  The Brunswick Housing Authority 


 1126 Albany Street 
 Brunswick, Georgia 31520 
 


3. Architect: 
 
There is no Architect on this project. The use of the term Architect will be determined to indicate 
the owner or his representative but will not infer any special position, qualifications, or status on 
the Owner. 
 


4. Bids: 
 


Bids shall be submitted as specified in the General Conditions and as shown on the Bid Forms. 
 


5. Character of Workmen: 
 
The BHA may require the Contractor to remove from the work such employees as the BHA deems 
incompetent, careless, insubordinate, or otherwise objectionable, or whose continued employment 
on the work is deemed by the BHA to be contrary to the public interest. 
 


6. Bonds: 
 
All requirements in the General Conditions regarding Payment and performance Bonds 
are waived for this project. The Successful Bidder will be required, however, to supply 
proof that all employees of the firm have appropriate security bonds. 
 


7. Waiver Of Permits And Fees: 
 
Not Applicable this contract. 
 


8. Land Fill Fee: 
  
 Dumping fees will be charged for this project, and will be paid by the contractor. The contractor    
 will handle disposal of all materials produced on the site. 
 







 


 


9. Communications: 
   


All notices, demands, requests, instructions, approvals, proposals, and claims must be in writing. 
 
Any notice to or demand upon the Contractor shall be sufficiently given if delivered at the office 
of the Contractor stated on the signature pages of the Contract or at such other stated on the 
signature pages of the Contract or at such other office as he may from time to time designate in 
writing to the LHA or deposited in the United States Mail in a sealed, postage prepaid envelope, or 
if delivered with charges prepaid to any telegraph company for transmission, in each case 
addressed to such office. 
 
All papers required to be delivered to the LHA shall, unless otherwise specified in writing to the 
Contractor, be delivered to the Housing Authority of the City of Brunswick, Georgia, at the 
Central Office, 1126 Albany Street, and any notice to or demand upon the LHA shall be 
sufficiently given is so delivered, or deposited in the United States Mail in a sealed, postage 
prepaid envelope, to said Housing Authority of the City of Brunswick, Georgia, Central Office, 
1126 Albany Street, Brunswick, Georgia 31520, or to such other representatives of the LHA or to 
such other address as the LHA may subsequently specify in writing to the Contractor for such 
purpose. 
 
Any such notice shall be deemed to have been given as of the time of actual delivery; or, in the 
case of mailing, when the same should have been received in due course of post; or, in the case of 
telegrams, at the time of actual receipt. 


 
10. Contractor Use Of Premises: 


 
The Contractor will limit operations to the areas so designated in the Bid List. The contractor or 
his representatives will be properly identified at all times by either Photograph Identifications 
(visible at all times) or by uniforms properly identifying the employee and the firm for whom they 
are employed. 
 
The contractor or representatives shall not extend their activities outside the contract areas without 
prior approval from the Housing Authority Contracting Officer. 
 


11. Use Of Existing Buildings: 
 
The contractor may be allowed certain areas for storage of supplies, materials, etc. At no time will 
these areas be allowed to become dangerous, cluttered or disorganized. The contractor may lose 
his right to the areas if he fails to maintain the areas in an acceptable manner. 
 


12. Full Owner Occupancy: 
 
The Owner will occupy the site and existing buildings during the contract. Cooperate with the 
Owner to minimize conflicts and facilitate Owner usage. Perform the work so as not to interfere 
with the Owner’s operations or the normal daily operations of the residents. 
 


13.  Cooperation: 
  
 Not Applicable this contract. 







 


 


 
14. Manner of Performing Work: 
 


The work shall be organized and arranged in such a manner and methods so as to cause the 
minimum of interference with the conduct of the Authority’s operations. Rights of residents, in 
surrounding dwelling units where work is being done, shall be respected. Workmen shall be 
restricted from all buildings other than those at which work is being done. 


 
Before any of the contract work is begun, the Contractor shall confer with the LHA and make 
arrangements for available trucking space on the project sites for delivery of the materials, 
equipment, etc., and storage of same, means access to the premises and buildings. If no space is 
available for storage of materials, equipment, etc., on the project sites, the Contractor shall make 
arrangements for storage of the same elsewhere. Parking and storage areas for Contractors shall be 
designated by the LHA. 
 
The area shall be left clean and restored to the same condition as when accepted by the Contractor. 
 
Present trucking areas, streets, walks and parking areas shall not be obstructed, but shall remain 
free and open to vehicular and pedestrian traffic at all times. 
 
No materials, equipment, etc., shall be stored on the project site or delivery of same, in such a 
manner so as to create hazardous conditions to the residents. 
 
The Contractor will not be allowed use of the Housing Authority Dumpsters. Trash or debris 
burning on the project sites will not be permitted. The Contractor must be responsible for 
removal of all waste materials. 


  
 
15. Overtime Work: 


 
The Brunswick Housing Authority follows the normal working hours of Monday through Friday 
8:00 am till 5:00pm. The Contractor may elect to perform contract operations after hours or on 
weekends. The Housing Authority will negotiate with the successful proposal as to the appropriate 
times to perform the various duties. The Contractor will schedule his operations so as not to create 
disruptive conditions. Overtime work shall be at the discretion of the Contractor; however, 
additional cost to the LHA for overtime work will not be allowed. Work on Sundays or holidays 
will be allowed only after prior approval is obtained from the Authority. 
 


 
16. Material Storage: 
 


Not applicable to this contract. 
 


17. Measurements and Dimensions: 
 


Not applicable to this contract. 
 


18. Compliance With laws, Codes and Regulations, Etc.: 
 


Supplementing the referenced provisions of the General Conditions, the successful proposal 
awarded this contract by signing the contract acknowledges the following: however, this is not to 
be construed as all inclusive or being these only. 







 


 


 
1. Underground Gas Pipe Law and all amendments. 
2. High Voltage Act and all amendments. 
3. Occupational Safety and Health Act and all amendments. 
4. National Plumbing Code and all revisions. 
5. National Electrical Code and all revisions. 
6. NFPA 101 Life Safety Code 1991 and all revisions. 
 
By signing the contract the Contractor is representing that he is aware of all the provisions of these 
and other applicable laws. He also acknowledges responsibility for any damage or expense that 
may result during the execution of the contract. 
 


19. Inspections: 
 


The BHA or its duly authorized representative shall have access at all times to the stock of 
materials and shall be furnished every reasonable facility for ascertaining that the workmanship is 
in accordance with the requirements and intent of the specifications. Defective work shall be made 
good and materials rejected shall be removed from the site. 
 
Under the contract documents the Contractor has assumed the responsibility of furnishing all 
services, labor, and materials for the entire work in accordance with such documents. No 
provisions of this Article or any inspection of the work by the Owner, representatives of the 
Architect or engineers employed by the Architect, representatives of the Architect or the Architect 
shall in any way affect said responsibility and undertaking of the contract; nor shall failure of any 
of the foregoing to discover or bring to the attention of the Contractor the existence of any work or 
materials not in accordance with said contract documents in any way affect such obligations of the 
Contractor or the rights and remedies of the Owner as set forth in said documents. 
 
The Contractor will allow a minimum of two (2) site inspections a month for the duration of the 
contract. During the inspections the Authority Representative will identify problem areas and 
solutions that need to be instituted. Failure of the Contractor to correct problems or persistent 
recurring problems will be a justifiable reason for termination of the contract. 
 


20.  Utilities: 
 


The Contractor will be allowed the use of Housing Authority supplied utilities to include water, 
electrical and waste utilities, provided he does not abuse the privilege. 
 


21.  Equal Products: 
 


The Contractor will specify using products, which are equal to or of a better quality to those 
considered standard to the industry. 
 


22. Options: 
 
Not applicable to this contract. 
 


23. Singular Numbers: 
 


Not applicable to this contract. 







 


 


 
24. Interruption Of Service: 


 
While work is in progress, except for designated short intervals during which connections are to 
be made, continuity of service shall be maintained at all times. Interruptions shall be coordinated 
with the Owner as to time and duration. The Contractor shall be responsible for any interruptions 
to service and shall repair any damages to existing systems caused by operations. 
 


25. Minor Adjustments: 
 


Not applicable to this contract. 
 


26. Referenced Standards: 
 


All references to codes, standards, instructions, technical society, associations, government 
specifications, etc., shall be understood to mean the current edition, amendments or revisions of 
the same. 


 
27. Construction Requirements: 
 


Not applicable to this contract. 
 


28. Protection Of Existing Structures, Trees and Shrubs: 
 


The Contractor shall erect and maintain temporary protection around existing structures, 
particularly windows, and trees and shrubs subject to damage during the process of the work. The 
Contractor shall be responsible for the replacement or repair of any part of the buildings or 
property damaged by him during the course of the work. 
 


29. Barricades: 
 


The Contractor shall furnish, erect, paint and maintain all sufficient lights and reflectors, all 
barricades necessary for blocking off any excavation, walk, or street, or portion of walk or street, 
necessary for the project construction and for the protection of vehicular and pedestrian traffic. 
 


30. Existing Improvements: 
 


The Contractor shall maintain in operating condition and protect from damage all existing 
improvements including utilities, sewers, gutters, and other drains encountered, and repair to the 
satisfaction of the Owner any work. The Contractor shall also make reasonable and satisfactory 
provisions for the maintenance of highway and street traffic. 
 


31. Restoration of Property: 
 
The Contractor shall carefully restore to original condition all property defaced by operations or 
acts of any of his agents or employees. Such restoration shall include the repair or replacement of 
driveways, walks, plantings or other facilities. 
 


32. Cleaning: 
 


Upon completion of the contract work or any other part, the Contractor shall prepare and leave the 
premises, units and buildings in clean and acceptable conditions satisfactory to the LHA. 
 







 


 


33. Correction of Work After Final Payment: 
 
Neither the final certificate nor any payment nor any provision in the contract documents shall 
relieve the Contractor of responsibility for faulty workmanship or faulty materials, and he shall 
remedy any defects due thereto and pay for any damage to other work resulting therefrom. The 
Contractor shall remedy any defect, or damage within a reasonable period of time ( twenty-four 
hours unless otherwise stated). Such period of responsibility shall remain in effect for one (1) year 
from final payment or cancellation of contract. 
 


34. Notice Of Disputes: 
 


The Contractor shall notify the Owner within ten (10) calendar days in writing of any change or 
discrepancy in conditions or work which may alter the price of the contract or increase the time of 
completion. Failure to do so shall relieve the Owner of any additional expenses related to the 
completion of the project. The Owner shall act on the dispute within sixty (60) days of receipt of 
the dispute, and the Owners decision shall be final. If the Owners decision is not satisfactory the 
Contractor may pursue the resolution in accordance with recognized practices, however this will 
not allow him justification to exceed the time limits established in the contract. 


 








The Brunswick Housing Authority, 1126 Albany Street, Brunswick, GA 31521 
 


INVITATION TO BID 
 


The Brunswick Housing Authority will receive bids for Lawn Maintenance Services of 
The Brunswick Housing Authority Communities and Administration Sites until 2:00 pm 
September 30, 2010. 
 
Bid will be received at the Administration Building of The Brunswick Housing 
Authority, 1126 Albany Str., Brunswick, GA 31520. Bids submitted by mail shall be 
addressed to The Brunswick Housing Authority, P.O. Box 1118, Brunswick, GA 31521-
1118. Bids cannot be faxed or submitted via email. All bids must be in a sealed envelope 
and clearly marked “BID FOR LAWN MAINTENANCE”. Any bid not so marked may 
be rejected. Bid packages can be obtained by contacting Tess Cobb, Director of Asset 
Management., (912) 265-1334 x 105, fax request (912) 265-1280 or via email 
procurementmanager@brunswickpha.org. 
 
A non-mandatory site visit will be conducted September 14, 2010 at 9:00. All interested 
parties should meet John Galego, Asset Mgr-Maintenance, at the Administration Bldg – 
1126 Albany Str., Bwk, GA 31520.  
 
The contract, if awarded, will be on result of evaluations of proposer’s submission. No 
proposal shall be withdrawn for a period of one hundred twenty (120) days after the 
closing date. 
 
The successful proposer will be required to show proof that his/her firm and all 
employees possess proper security bonds and all the applicable insurance requirements in 
accordance with the General Conditions. 
 
Attention is called to the provisions for equal opportunity and to the requirement that not 
less than minimum salaries and wages set forth in the specifications must be paid on this 
project. The work to be performed under this contract is subject to the requirements of 
Section 3 of the HUD Act of 1968, as amended, 12 U.S. C. 1701 (Section 3). 
 
The Brunswick Housing Authority reserves the right to accept or reject any bid and waive 
any formalities in the bidding process. 
 
The Brunswick Housing Authority 
By: Angela Lemmond-Strickland 
 
 
             
Signature        Date 
 
        
Title 
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The Brunswick Housing Authority 
Work List for Lawn Maintenance 


The Brunswick Housing Authority Communities and Administration Sites 
 


The following will be considered by all prospective bidders as a list of minimum 
recommended work required for the Lawn Maintenance Services for the Brunswick 
Housing Authority Communities and Administration Sites. The contractor shall consider 
in his/her bid any additional work that may be required to maintain the communities and 
sites in a clean, sanitary and serviceable manner. Failure of contractor to adhere to these 
Minimal Acceptable Standards will be cause for cancellation of the Contract without 
penalty or further obligation of the BHA. 
 
The Minimal Acceptable Work for all communities and the Administration sites shall be 
as follows: 
 
Growing Season  April – November 
 
Weekly Routine Service 
 


- police grounds for paper and other debris or trash, pick up and dispose of 
properly (contractor and contractor representatives shall not utilize resident’s 
waste containers) prior to mowing 


- cut all grass; remove leaves bagged and left by residents 
- weed eat around all obstacles, building perimeters, fence lines, air 


conditioning cages, stone markers, etc 
- weed eat all sidewalk growth 
- edge all curbs, walkways and flowerbeds 
- blow all clippings and debris away from all walkways and porches 
- inspect all shrubbery and trees for disease and insect problems 
- remove and dispose of all trash and vegetation piles whether created by 


contractor or resident 
 
Monthly Routine Service (to be performed by contractor within the 1st scheduled work 
week each month) 
 


- trim all trees and shrubbery (if tree/shrub is at window egress it shall be no 
higher than bottom of window sill) 


- remove all built up debris (leaves, trash, etc) from all curbs and curb ways 
- spray all weeds at fence lines, building perimeters and other obstacles with 


appropriate weed killing chemical 
- spray all side walk growth areas with appropriate weed killing chemical 
- spray all air conditioning cages with an appropriate weed killing chemical 
- place and/or replace pine straw in and around all flower beds and remove 


weed growth from flower beds 
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The Brunswick Housing Authority 
Work List for Lawn Maintenance 


The Brunswick Housing Authority Communities and Administration Sites 
 


Non-growing Season   December – March 
 
Weekly Routine Service 
 


- police grounds for paper and other debris or trash, pick up and dispose of 
properly (contractor and contractor representatives shall not utilize resident’s 
waste containers) 


- remove and properly dispose of fallen limbs 
- blow all leaves from walkways and porches 
- remove and dispose of all trash and vegetation piles whether by contractor of 


resident 
 
Monthly Routine Service (to be performed by contractor the 1st working week each 
month) 
 


- cut grass or mulch mow yards; bag clippings and leaves as necessary 
- remove all built up debris form curbs, curb ways and fence lines 
- trim shrubbery and trees to ensure a continued neat appearance 
- place and/or replace pine straw in and around all flower beds and remove 


weed growth from flower beds 
 
Annual Routine Service   to be performed within the 2nd working week of 
the designated month 
 


- January – remove all growth from all fence lines bordering the BHA 
communities;  


- June– remove all growth from all fence lines bordering the BHA 
communities 
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The Brunswick Housing Authority 
Work List for Lawn Maintenance 


The Brunswick Housing Authority Communities and Administration Sites 
 
Miscellaneous 
 
The following are minimal standards that shall be adhered to by all prospective 
proposers. 
 
All employees shall be properly identified by either uniforms, with the name of the 
firm prominently displayed, or, at a minimum, they shall have picture identifications 
cards prominently displaying their name and company name. Regardless of the 
method of identification, the employee shall be properly dressed in a professional 
manner at all times. 
 
The Contractor will ensure proper supervision of personnel at all times. Any 
complaints or problems with employees shall be handled within twenty-four (24) 
hours. Contractor will provide a contact telephone number, at her/his/their business 
location, which will allow the Owner to contact the Contractor regarding complaints 
or problems. This number shall remain connected and active at all times during the 
life of the contract. 
 
The Contractor will certify that products used during the execution of the contract are 
of a good quality and are approved for the use intended. 
 
Inspections may be performed on conditions at least twice (2 times) a month, or, as 
the Owner deems necessary. During these inspections, The Brunswick Housing 
Authority representative shall identify all areas that have substandard conditions. 
Failure of the Contractor to correct the problems within twenty-four (24) hours or the 
reoccurrence of the problem on future inspections may be grounds for cancellation of 
the Contract without further compensation. 
 
The Owner reserves the right to cancel the contract at any time upon thirty (30) days 
notice with or without cause. If the contract is canceled, the Contractor will be due 
only those monies due for services rendered up to the point of cancellation of the 
Contract. 
 
             
Signature        Title 
 
 
             
Company Name       Date 
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CONTRACT 
 


THIS AGREEMENT MADE THIS    day of    in the year 
Two Thousand Ten (  ) between [CONTRACTOR NAME] organized and 
existing under the laws of the State of Georgia, hereinafter called the “Contractor”, and 
The Brunswick Housing Authority, a body Corporate and Politic existing under The 
Housing Authority Law of the State of Georgia, hereinafter called the “BHA”. 
 
WITNESSETH, that the Contractor and the BHA for the consideration stated herein 
mutually agree as follows: 
 
ARTICLE 1. STATEMENT OF WORK: The Contractor must furnish all labor, 
materials, equipment and services, and perform and complete all work required for Lawn 
Maintenance Services CY 2010 in strict accordance with the Contract Documents 
enumerated in ARTICLE 3 of this instrument, which said Contract Documents are 
incorporated herein by reference and made a part thereof. 
 
ARTICLE 2. THE CONTRACT PRICE: The BHA shall pay the Contractor for the 
performance of the contract, in current funds, subject to additions and deductions as 
provided by the Specifications, the annual sum of     ($ 
 ) for Lawn Maintenance Services for the calendar year 2010. This contract shall 
be paid in twelve (12) equal monthly payments of      
 
 AMP 1 - $   monthly;$   annual 
 AMP 2 - $   monthly:$   annual  
 AMP 3 - $   monthly;$   annual 
 AMP 4 - $   monthly;$   annual 
 Central Office - $$   monthly;$   annual 
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ARTICLE 3. CONTRACT DOCUMENTS: The Contract shall consist of the following 
component parts: 
 


a. this instrument 
b. specifications/work list 
c. entire bid packet – including 5370 EZ, 5369B 
d. Davis Bacon wage rates 
e. addendum if applicable 
f. Section 3 documents 


 
This instrument, together with the other documents enumerated in ARTICLE 3, which 
said other documents are as fully a part of the Contract as if hereto attached or herein 
repeated, from the Contract. In the event that any provisions or any component part of 
this Contract conflicts with any provision of any other component part of, the provision 
of the component part first enumerated in this ARTICLE 3 shall govern, except as 
otherwise specifically stated. The various provisions in Addenda shall be construed in the 
order of preference of the component part of the Contract which each modifies. 
IN WITNESS WHEREOF: the parties hereto have caused this instrument to be executed 
in five original counterparts as of the day and year first above written. 
 
 
BY:          
 [contractor name and address] 
 
 
 
 
 
BY:          
 Angela Strickland, Executive Director, Brunswick Housing Authority 
 Business address:  1126 Albany Str. 
     Brunswick, GA 31520 
 
 
 
Attest: 
 
 
          
Tess Cobb, Asset Manager - PH 
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General Contract Conditions for  
Small Construction/Development 


U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 


Contracts  OMB Approval No. 2577-0157  (exp. 12/31/2011) 


 
Applicability.  The following contract clauses are applicable and 
must be inserted into  small construction/development contracts, 
greater than $2,000 but not more than $100,000.
 
1. Definitions 
 
Terms used in this form are the same as defined in form HUD-5370  
 
2. Prohibition Against Liens 
 
The Contractor is prohibited from placing a lien on the PHA’s 
property.  This prohibition shall apply to all subcontractors at any 
tier and all materials suppliers.  The only liens on the PHA’s 
property shall be the Declaration of Trust or other liens approved 
by HUD. 
 
3. Disputes 
 
(a) Except for disputes arising under the Labor Standards 


clauses, all disputes arising under or relating to this contract, 
including any claims for damages for the alleged breach thereof 
which are not disposed of by agreement, shall be resolved 
under this clause. 


(b) All claims by the Contractor shall be made in writing and 
submitted to the Contracting Officer for a written decision.  A 
claim by the PHA against the Contractor shall be subject to a 
written decision by the Contracting Officer. 


(c) The Contracting Officer shall, within 30 days after receipt of 
the request, decide the claim or notify the Contractor of the date 
by which the decision will be made.  


(d) The Contracting Officer’s decision shall be final unless the 
Contractor (1) appeals in writing to a higher level in the PHA in 
accordance with the PHA’s policy and procedures, (2) refers 
the appeal to an independent mediator or arbitrator, or (3) files 
suit in a court of competent jurisdiction.  Such appeal must be 
made within 30 days after receipt of the Contracting Officer’s 
decision. 


(e) The Contractor shall proceed diligently with performance of 
this contract, pending final resolution of any request for relief, 
claim, appeal, or action arising under or relating to the contract, 
and comply with any decision of the Contracting Officer. 


 
4.  Default 
 
(a) If the Contractor refuses or fails to prosecute the work, or any 


separable part thereof, with the diligence that will insure its 
completion within the time specified in this contract, or any 
extension thereof, or fails to complete said work within this 
time, the Contracting Officer may, by written notice to the 
Contractor, terminate the right to proceed with the work (or 
separable part of the work) that has been delayed.  In the event, 
the PHA may take over the work and complete it by contract or 
otherwise, and may take possession of and use any materials, 
equipment, and plant on the work site necessary for completing 
the work.  The Contractor and its sureties shall be liable for any 
damage to the PHA resulting from the Contractor’s refusal or 
failure to complete the work within the specified time, whether 
or not the Contractor’s right to proceed with the work is 
terminated.  This liability includes any increased costs incurred 
by the PHA in completing the work. 


(b) The Contractor’s right to proceed shall not be terminated or the 
Contractor charged with damages under this clause if – 
 (1) The delay in completing the work arises from 


unforeseeable causes beyond the control and without the 
fault or negligence of the Contractor; and 


(2) The Contractor, within 10 days from the beginning of such 
delay notifies the Contracting Officer in writing of the 
causes of delay.  The Contracting Officer shall ascertain 
the facts and the extent of the delay.  If, in the judgment of 
the Contracting Officer, the findings of Fact warrant such 
action, time for completing the work shall be extended by 
written modification to the contract.  The findings of the 
Contracting Officer shall be reduced to a written decision 
which shall be subject to the provisions of the Disputes 
clause of this contract. 


(c) If, after termination of the Contractor’s right to proceed, it is 
determined that the Contractor was not in default, or that the 
delay was excusable, the rights and obligation of the parties will 
be the same as if the termination had been for convenience of 
the PHA. 


 
5.  Termination for Convenience  
 
(a) The Contracting Officer may terminate this contract in whole, 


or in part, whenever the Contracting Officer determines that 
such termination is in the best interest of the PHA. Any such 
termination shall be effected by delivery to the Contractor of a 
Notice of Termination specifying the extent to which the 
performance of the work under the contract is terminated, and 
the date upon which such termination becomes effective.  


(b) If the performance of the work is terminated, either in whole or 
in part, the PHA shall be liable to the Contractor for reasonable 
and proper costs resulting from such termination upon the 
receipt by the PHA of a properly presented claim setting out in 
detail: (1) the total cost of the work performed to date of 
termination less the total amount of contract payments made to 
the Contractor; (2) the cost (including reasonable profit) of 
settling and paying claims under subcontracts and material 
orders for work performed and materials and supplies delivered 
to the site, payment for which has not been made by the PHA to 
the Contractor or by the Contractor to the subcontractor or 
supplier; (3) the cost of preserving and protecting the work 
already performed until the PHA or assignee takes possession 
thereof or assumes responsibility therefore; (4) the actual or 
estimated cost of legal and accounting services reasonably 
necessary to prepare and present the termination claim to the 
PHA; and (5) an amount constituting a reasonable profit on the 
value of the work performed by the Contractor.  


(c) The Contracting Officer will act on the Contractor’s claim 
within days (60 days unless otherwise indicated) of receipt of 
the Contractor’s claim.  


(d) Any disputes with regard to this clause are expressly made 
subject to the provisions of the Disputes clause of this contract.  


 
6.  Insurance 
 
(a) Before commencing work, the Contractor and each subcon-


tractor shall furnish the PHA with certificates of insurance 
showing the following insurance is in force and will insure all 
operations under the Contract:  
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     (1) Workers’ Compensation, in accordance with state or Ter-
ritorial Workers’ Compensation laws.  
     (2) Commercial General Liability with a combined single limit 
for bodily injury and property damage of not less than $________ 
[Contracting Officer insert amount] per occurrence to protect the 
Contractor and each subcontractor against claims for bodily injury 
or death and damage to the property of others. This shall cover the 
use of all equipment, hoists, and vehicles on the site(s) not covered 
by Automobile Liability under (3) below. If the Contractor has a 
“claims-made” policy, then the following additional requirements 
apply: the policy must provide a “retroactive date” which must be 
on or before the execution date of the Contract; and the extended 
reporting period may not be less than five years following the 
completion date of the Contract.  
      (3) Automobile Liability on owned and non -owned motor 
vehicles used on the site(s) or in connection therewith for a 
combined single limit for bodily injury and property damage of not 
less than $______ [Contracting Officer insert amount] per 
occurrence.  
(b) Before commencing work, the Contractor shall furnish the PHA 


with a certificate of insurance evidencing that Builder’s Risk 
(fire and extended coverage) Insurance on all work in place 
and/or materials stored at the building site(s), including 
foundations and building equipment, is in force. The Builder’s 
Risk Insurance shall be for the benefit of the Contractor and the 
PHA as their interests may appear and each shall be named in 
the policy or policies as an insured. The Contractor in installing 
equipment supplied by the PHA shall carry insurance on such 
equipment from the time the Contractor takes possession thereof 
until the Contract work is accepted by the PHA. The Builder’s 
Risk Insurance need not be carried on excavations, piers, 
footings, or foundations until such time as work on the super-
structure is started. It need not be carried on landscape work. 
Policies shall furnish coverage at all times for the full cash value 
of all completed construction, as well as materials in place 
and/or stored at the site(s), whether or not partial payment has 
been made by the PHA. The Contractor may terminate this 
insurance on buildings as of the date taken over for occupancy 
by the PHA. The Contractor is not required to carry Builder’s 
Risk Insurance for modernization work which does not involve 
structural alterations or additions and where the PHA’s existing 
fire and extended coverage policy can be endorsed to include 
such work.  


(c) All insurance shall be carried with companies which are 
financially responsible and admitted to do business in the State 
in which the project is located. If any such insurance is due to 
expire during the construction period, the Contractor (including 
subcontractors, as applicable) shall not permit the coverage to 
lapse and shall furnish evidence of coverage to the Contracting 
Officer. All certificates of insurance, as evidence of coverage, 
shall provide that no coverage may be canceled or non-renewed 
by the insurance company until at least 30 days prior written 
notice has been given to the Contracting Officer.  


 
7. Contract Modifications  
 
(a) Only the Contracting Officer has authority to modify any term 


or condition of this contract. Any contract modification shall be 
authorized in writing.  


(b) The Contracting Officer may modify the contract unilaterally 
(1) pursuant to a specific authorization stated in a contract 
clause (e.g., Changes); or (2) for administrative matters which 


do not change the rights or responsibilities of the parties (e.g., 
change in the PHA address). All other contract modifications 
shall be in the form of supplemental agreements signed by the 
Contractor and the Contracting Officer.  


(c) When a proposed modification requires the approval of HUD 
prior to its issuance (e.g., a change order that exceeds the PHA’s 
approved threshold), such modification shall not be effective 
until the required approval is received by the PHA.  


 
8. Changes  
 
(a) The Contracting Officer may, at any time, without notice to the 


sureties, by written order designated or indicated to be a change 
order, make changes in the work within the general scope of the 
contract including changes:  


     (1) In the specifications (including drawings and designs);  
     (2) In the method or manner of performance of the work;  


 (3) PHA-furnished facilities, equipment, materials, services, or 
site; or,  


     (4) Directing the acceleration in the performance of the work.  
(b) Any other written order or oral order (which, as used in this 


paragraph (b), includes direction, instruction, interpretation, or 
determination) from the Contracting Officer that causes a change 
shall be treated as a change order under this clause; provided, 
that the Contractor gives the Contracting Officer written notice 
stating (1) the date, circumstances and source of the order and (2) 
that the Contractor regards the order as a change order.  


(c) Except as provided in this clause, no order, statement or conduct 
of the Contracting Officer shall be treated as a change under this 
clause or entitle the Contractor to an equitable adjustment.  


(d) If any change under this clause causes an increase or decrease 
in the Contractor’s cost of, or the time required for the perfor-
mance of any part of the work under this contract, whether or 
not changed by any such order, the Contracting Officer shall 
make an equitable adjustment and modify the contract in 
writing. However, except for a adjustment based on defective 
specifications, no proposal for any change under paragraph (b) 
above shall be allowed for any costs incurred more than 20 
days (5 days for oral orders) before the Contractor gives written 
notice as required. In the case of defective specifications for 
which the PHA is responsible, the equitable adjustment shall 
include any increased cost reasonably incurred by the 
Contractor in attempting to comply with the defective 
specifications.  


(e) The Contractor must assert its right to an adjustment under this 
clause within 30 days after (1) receipt of a written change order 
under paragraph (a) of this clause, or (2) the furnishing of a 
written notice under paragraph (b) of this clause, by submitting 
a written statement describing the general nature and the 
amount of the proposal. If the facts justify it, the Contracting 
Officer may extend the period for submission. The proposal 
may be included in the notice required under paragraph (b) 
above. No proposal by the Contractor for an equitable adjust-
ment shall be allowed if asserted after final payment under this 
contract.  


(f) The Contractor’s written proposal for equitable adjustment shall 
be submitted in the form of a lump sum proposal supported 
with an itemized breakdown of all increases and decreases in 
the contract in at least the following details:  


      (1) Direct Costs. Materials (list individual items, the quantity 
and unit cost of each, and the aggregate cost); Transporta-
tion and delivery costs associated with materials; Labor 
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breakdowns by hours or unit costs (identified with specific 
work to be performed); Construction equipment exclusively 
necessary for the change; Costs of preparation and/ or 
revision to shop drawings resulting from the change; 
Worker’s Compensation and Public Liability Insurance; 
Employment taxes under FICA and FUTA; and, Bond 
Costs - when size of change warrants revision.  


    (2) Indirect Costs. Indirect costs may include overhead, general 
and administrative expenses, and fringe benefits not normally 
treated as direct costs.  


    (3) Profit. The amount of profit shall be negotiated and may vary 
according to the nature, extent, and complexity of the work 
required by the change.  


The allowability of the direct and indirect costs shall be determined 
in accordance with the Contract Cost Principles and Procedures for 
Commercial Firms in Part 31 of the Federal Acquisition Regulation 
(48 CFR 1-31), as implemented by HUD Handbook 2210.18, in 
effect on the date of this contract. The Contractor shall not be 
allowed a profit on the profit received by any subcontractor. 
Equitable adjustments for deleted work shall include a credit for 
profit and may include a credit for indirect costs. On proposals 
covering both increases and decreases in the amount of the 
contract, the application of indirect costs and profit shall be on the 
net-change in direct costs for the Contractor or subcontractor 
performing the work.  
(g) The Contractor shall include in the proposal its request for time 


extension (if any), and shall include sufficient information and 
dates to demonstrate whether and to what extent the change 
will delay the completion of the contract in its entirety.  


(h) The Contracting Officer shall act on proposals within 30 days 
after their receipt, or notify the Contractor of the date when 
such action will be taken.  


(i) Failure to reach an agreement on any proposal shall be a dispute 
under the clause entitled Disputes herein. Nothing in this clause, 
however, shall excuse the Contractor from proceeding with the 
contract as changed.  


(j) Except in an emergency endangering life or property, no change 
shall be made by the Contractor without a prior order from the 
Contracting Officer. 


 
9. Examination and Retention of Contractor’s Records  
 
The HA, HUD, or Comptroller General of the United States, or any 
of their duly authorized representatives shall, until three years after 
final payment under this contract, have access to and the right to 
examine any of the Contractor’s directly pertinent books, 
documents, papers, or other records involving transactions related 
to this contract for the purpose of making audit, examination, 
excerpts, and transcriptions. 
 
10. Rights in Data and Patent Rights (Ownership and 
Proprietary Interest) 
 
The HA shall have exclusive ownership of, all proprietary interest 
in, and the right to full and exclusive possession of all information, 
materials, and documents discovered or produced by Contractor 
pursuant to the terms of this Contract, including but not limited to 
reports, memoranda or letters concerning the research and reporting 
tasks of this Contract. 
 
11. Energy Efficiency  
 


The Contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in the 
energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Pub.L. 94-163) for the State in which 
the work under this contract is performed. 
 
12. Procurement of Recovered Materials 
 
 (a) In accordance with Section 6002 of the Solid Waste Disposal 


Act, as amended by the Resource Conservation and Recovery 
Act, the Contractor shall procure items designated in guidelines 
of the Environmental Protection Agency (EPA) at 40 CFR Part 
247 that contain the highest percentage of recovered materials 
practicable, consistent with maintaining a satisfactory level of 
competition.  The Contractor shall procure items designated in 
the EPA guidelines that contain the highest percentage of 
recovered materials practicable unless the Contractor 
determines that such items: (1) are not reasonably available in a 
reasonable period of time; (2) fail to meet reasonable 
performance standards, which shall be determined on the basis 
of the guidelines of the National Institute of Standards and 
Technology, if applicable to the item; or (3) are only available 
at an unreasonable price. 


(b) Paragraph (a) of this clause shall apply to items purchased 
under this contract where: (1) the Contractor purchases in 
excess of $10,000 of the item under this contract; or (2) during 
the preceding Federal fiscal year, the Contractor: (i) purchased 
any amount of the items for use under a contract that was 
funded with Federal appropriations and was with a Federal 
agency or a State agency or agency of a political subdivision of 
a State; and (ii) purchased a total of in excess of $10,000 of the 
item both under and outside that contract. 


 
13. Training and Employment Opportunities for Residents in 
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135) 
 
(a) The work to be performed under this contract is subject to the 


requirements of section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u 
(section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by 
HUD assistance or HUD-assisted projects covered by section 3, 
shall, to the greatest extent feasible, be directed to low- and 
very low-income persons, particularly persons who are 
recipients of HUD assistance for housing. 


(b) The parties to this contract agree to comply with HUD's 
regulations in 24 CFR Part 135, which implement section 3. As 
evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other 
impediment that would prevent them from complying with the 
Part 135 regulations. 


(c) The contractor agrees to send to each labor organization or 
representative of workers with which the contractor has a 
collective bargaining agreement or other understanding, if any, 
a notice advising the labor organization or workers' 
representative of the contractor's commitments under this 
section 3 clause, and will post copies of the notice in 
conspicuous places at the work site where both employees and 
applicants for training and employment positions can see the 
notice. The notice shall describe the section 3 preference, shall 
set forth minimum number and job titles subject to hire, 
availability of apprenticeship and training positions, the 
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qualifications for each; and the name and location of the 
person(s) taking applications for each of the positions; and the 
anticipated date the work shall begin. 


(d) The contractor agrees to include this section 3 clause in every 
subcontract subject to compliance with regulations in 24 CFR 
Part 135, and agrees to take appropriate action, as provided in 
an applicable provision of the subcontract or in this section 3 
clause, upon a finding that the subcontractor is in violation of 
the regulations in 24 CFR Part 135. The contractor will not 
subcontract with any subcontractor where the contractor has 
notice or knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR Part 135. 


 (e) The contractor will certify that any vacant employment 
positions, including training positions, that are filled (1) after 
the contractor is selected but before the contract is executed, 
and (2) with persons other than those to whom the regulations 
of 24 CFR Part 135 require employment opportunities to be 
directed, were not filled to circumvent the contractor's 
obligations under 24 CFR Part 135. 


 (f) Noncompliance with HUD's regulations in 24 CFR Part 135 
may result in sanctions, termination of this contract for default, 
and debarment or suspension from future HUD assisted 
contracts. 


  
14. Labor Standards - Davis-Bacon and Related Acts  
(a) Minimum Wages. 


(1) All laborers and mechanics employed under this contract in 
the construction or development of the project(s) involved will 
be paid unconditionally and not less often than once a week, 
and without subsequent deduction or rebate on any account 
(except such payroll deductions as are permitted by regulations 
issued by the Secretary of Labor under the Copeland Act (29 
CFR Part 3)), the full amount of wages and bona fide fringe 
benefits (or cash equivalents thereof) due at time of payment 
computed at rates not less than those contained in the wage 
determination of the Secretary of Labor which is attached 
hereto and made a part hereof, regardless of any contractual 
relationship which may be alleged to exist between the 
Contractor and such laborers and mechanics. Contributions 
made or costs reasonably anticipated for bona fide fringe 
benefits under Section 1(b)(2) of the Davis-Bacon Act on 
behalf of laborers or mechanics are considered wages paid to 
such laborers or mechanics, subject to the provisions of 29 
CFR 5.5(a)(1)(iv); also, regular contributions made or costs 
incurred for more than a weekly period (but not less often than 
quarterly) under plans, funds, or programs which cover the 
regular weekly period, are deemed to be constructively made 
or incurred during such weekly period. Such laborers and 
mechanics shall be paid the appropriate wage rate and fringe 
benefits in the wage determination for the classification of 
work actually performed, without regard to skill, except as 
provided in 29 CFR 5.5(a)(4). Laborers or mechanics 
performing work in more than one classification may be 
compensated at the rate specified for each classification for the 
time actually worked therein; provided, that the employer’s 
payroll records accurately set forth the time spent in each 
classification in which work is performed.  The wage 
determination (including any additional classification and 
wage rates conformed under 29 CFR 5.5(a)(1)(ii) and the 
Davis-Bacon poster (WH-1321) shall be posted at all times by 
the Contractor and its subcontractors at the site of the work in 


a prominent and accessible place where it can be easily seen 
by the workers. 
(2) (i)   Any class of laborers or mechanics, including helpers, 


which is not listed in the wage determination and 
which is to be employed under the contract shall be 
classified in conformance with the wage 
determination.  HUD shall approve an additional 
classification and wage rate and fringe benefits 
therefor only when all the following criteria have been 
met: 
(a) The work to be performed by the classification 


requested is not performed by a classification in the 
wage determination; and 


(b) The classification is utilized in the area by the 
construction industry; and  


(c) The proposed wage rate, including any bona fide 
fringe benefits, bears a reasonable relationship to 
the wage rates contained in the wage 
determination. 


(ii)  If the Contractor and the laborers and mechanics to be 
employed in the classification (if known), or their 
representatives, and HUD or its designee agree on the 
classification and wage rate (including the amount 
designated for fringe benefits where appropriate), a 
report of the action shall be sent by HUD or its 
designee to the Administrator of the Wage and Hour 
Division, Employee Standards Administration, U.S. 
Department of Labor, Washington, DC 20210.  The 
Administrator, or an authorized representative, will 
approve, modify, or disapprove every additional 
classification action within 30 days of receipt and so 
advise HUD or its designee or will notify HUD or its 
designee within the 30-day period that additional time 
is necessary. 


(iii) In the event the Contractor, the laborers or mechanics 
to be employed in the classification or their 
representatives, and HUD or its designee do not agree 
on the proposed classification and wage rate (including 
the amount designated for fringe benefits, where 
appropriate), HUD or its designee shall refer the 
questions, including the views of all interested parties 
and the recommendation of HUD or its designee, to 
the Administrator of the Wage and Hour Division for 
determination.  The Administrator, or an authorized 
representative, will issue a determination within 30 
days of receipt and so advise HUD or its designee or 
will notify HUD or its designee within the 30-day 
period that additional time is necessary. 


(iv) The wage rate (including fringe benefits where 
appropriate) determined pursuant to subparagraphs 
(a)(2)(ii) or (iii) of this clause shall be paid to all 
workers performing work in the classification under 
this contract from the first day on which work is 
performed in the classification. 


(3) Whenever the minimum wage rate prescribed in the 
contract for a class of laborers or mechanics includes a 
fringe benefit which is not expressed as an hourly rate, 
the Contractor shall either pay the benefit as stated in the 
wage determination or shall pay another bona fide fringe 
benefit or an hourly cash equivalent thereof. 
(4) If the Contractor does not make payments to a trustee 
or other third person, the Contractor may consider as part 
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of the wages of any laborer or mechanic the amount of 
any costs reasonably anticipated in providing bona fide 
fringe benefits under a plan or program; provided, that 
the Secretary of Labor has found, upon the written 
request of the Contractor, that the applicable standards of 
the Davis-Bacon Act have been met. The Secretary of 
Labor may require the Contractor to set aside in a 
separate account assets for the meeting of obligations 
under the plan or program. 
 


(b) Withholding of Funds. HUD or its designee shall, upon 
its own action or upon written request of an authorized 
representative of the Department of Labor, withhold or 
cause to be withheld from the Contractor under this 
contract or any other Federal contract with the same 
prime Contractor, or any other Federally-assisted contract 
subject to Davis-Bacon prevailing wage requirements, 
which is held by the same prime Contractor, so much of 
the accrued payments or advances as may be considered 
necessary to pay laborers and mechanics, including 
apprentices, trainees, and helpers, employed by the 
Contractor or any subcontractor the full amount of wages 
required by the contract. In the event of failure to pay any 
laborer or mechanic, including any apprentice, trainee, or 
helper, employed or working in the construction or 
development of the project, all or part of the wages 
required by the contract, HUD or its designee may, after 
written notice to the Contractor, take such action as may 
be necessary to cause the suspension of any further 
payment, advance, or guarantee of funds until such 
violations have ceased. HUD or its designee may, after 
written notice to the Contractor, disburse such amounts 
withheld for and on account of the Contractor or 
subcontractor to the respective employees to whom they 
are due. 


 
(c) Payrolls and Basic Records.  


(1) Payrolls and basic records relating thereto shall be 
maintained by the Contractor during the course of the work 
and preserved for a period of three years thereafter for all 
laborers and mechanics working in the construction or 
development of the project. Such records shall contain the 
name, address, and social security number of each such 
worker, his or her correct classification, hourly rates of 
wages paid (including rates of contributions or costs 
anticipated for bona fide fringe benefits or cash equivalents 
thereof of the types described in section 1(b)(2)(B) of the 
Davis-Bacon Act), daily and weekly number of hours 
worked, deductions made, and actual wages paid. Whenever 
the Secretary of Labor has found, under 29 CFR 
5.5(a)(1)(iv), that the wages of any laborer or mechanic 
include the amount of costs reasonably anticipated in 
providing benefits under a plan or program described in 
section 1(b)(2)(B) of the Davis-Bacon Act, the Contractor 
shall maintain records which show that the commitment to 
provide such benefits is enforceable, that the plan or 
program is financially responsible, and that the plan or 
program has been communicated in writing to the laborers 
or mechanics affected, and records which show the costs 
anticipated or the actual cost incurred in providing such 
benefits. Contractors employing apprentices or trainees 
under approved programs shall maintain written evidence of 


the registration of apprenticeship programs and certification 
of trainee programs, the registration of the apprentices and 
trainees, and the ratios and wage rates prescribed in the 
applicable programs. 


(2) (i) The Contractor shall submit weekly for each week in which 
any contract work is performed a copy of all payrolls to the 
Contracting Officer for transmission to HUD or its designee. 
The payrolls submitted shall set out accurately and 
completely all of the information required to be maintained 
under subparagraph (c)(1) of this clause. This information 
may be submitted in any form desired. Optional Form WH-
347 (Federal Stock Number 029-005-00014-1) is available 
for this purpose and may be purchased from the 
Superintendent of Documents, U.S. Government Printing 
Office, Washington, D.C. 20402. The prime Contractor is 
responsible for the submission of copies of payrolls by all 
subcontractors.  (Approved by the Office of Management 
and Budget under OMB Control Number 1214-0149.) 


(ii)   Each payroll submitted shall be accompanied by a 
“Statement of Compliance,” signed by the contractor or 
subcontractor or his or her agent who pays or supervises 
the payment of the persons employed under the contract 
and shall certify the following:  
(A) That the payroll for the payroll period contains the 


information required to be maintained under paragraph 
(c)(1) of this clause and that such information is 
correct and complete; 


(B)  That each laborer or mechanic (including each 
helper, apprentice, and trainee) employed on the 
contract during the payroll period has been paid the 
full weekly wages earned, without rebate, either 
directly or indirectly, and that no deductions have been 
made either directly or indirectly from the full wages 
earned, other than permissible deductions as set forth 
in 29 CFR Part 3; and 


(C) That each laborer or mechanic has been paid not less 
than the applicable wage rates and fringe benefits or 
cash equivalents for the classification of work 
performed, as specified in the applicable wage 
determination incorporated into the contract. 


(iii)  The weekly submission of a properly executed 
certification set forth on the reverse side of Optional Form 
WH-347 shall satisfy the requirements for submission of 
the “Statement of Compliance” required by subparagraph 
(c)(2)(ii) of this clause. 


(iv) The falsification of any of the above certifications may 
subject the Contractor or subcontractor to civil or criminal 
prosecution under Section 1001 of Title 18 and Section 
3729 of Title 31 of the United States Code. 


(3) The Contractor or subcontractor shall make the records required 
under subparagraph (c)(1) available for inspection, copying, or 
transcription by authorized representatives of HUD or its 
designee, the Contracting Officer, or the Department of Labor 
and shall permit such representatives to interview employees 
during working hours on the job. If the Contractor or 
subcontractor fails to submit the required records or to make 
them available, HUD or its designee may, after written notice 
to the Contractor, take such action as may be necessary to cause 
the suspension of any further payment, advance, or guarantee 
of funds. Furthermore, failure to submit the required records 
upon request or to make such records available may be grounds 
for debarment action pursuant to 29 CFR 5.12. 
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(d) Apprentices. Apprentices will be permitted to work at less than 


the predetermined rate for the work they performed when they 
are employed pursuant to and individually registered in a bona 
fide apprenticeship program registered with the U.S. 
Department of Labor, Employment and Training 
Administration, Office of Apprenticeship Training, Employer 
and Labor Services (OATELS), or with a State Apprenticeship 
Agency recognized by OATELS, or if a person is employed in 
his or her first 90 days of probationary employment as an 
apprentice in such an apprenticeship program, who is not 
individually registered in the program, but who has been 
certified by OATELS or a State Apprenticeship Agency (where 
appropriate) to be eligible for probationary employment as an 
apprentice.   
The allowable ratio of apprentices to journeymen on the job site 
in any craft classification shall not be greater than the ratio 
permitted to the Contractor as to the entire work force under the 
registered program. Any worker listed on a payroll at an 
apprentice wage rate, who is not registered or otherwise 
employed as stated in this paragraph, shall be paid not less than 
the applicable wage rate on the wage determination for the 
classification of work actually performed.  In addition, any 
apprentice performing work on the job site in excess of the 
ratio permitted under the registered program shall be paid not 
less than the applicable wage rate on the wage determination 
for the work actually performed. Where a contractor is 
performing construction on a project in a locality other than 
that in which its program is registered, the ratios and wage rates 
(expressed in percentages of the journeyman’s hourly rate) 
specified in the Contractor’s or subcontractor’s registered 
program shall be observed. Every apprentice must be paid at 
not less than the rate specified in the registered program for the 
apprentice’s level of progress, expressed as a percentage of the 
journeyman hourly rate specified in the applicable wage 
determination. Apprentices shall be paid fringe benefits in 
accordance with the provisions of the apprenticeship program. 
If the apprenticeship program does not specify fringe benefits, 
apprentices must be paid the full amount of fringe benefits 
listed on the wage determination for the applicable 
classification. If the Administrator of the Wage and Hour 
Division determines that a different practice prevails for the 
applicable apprentice classification, fringes shall be paid in 
accordance with that determination. In the event OATELS, or a 
State Apprenticeship Agency recognized by OATELS, 
withdraws approval of an apprenticeship program, the 
Contractor will no longer be permitted to utilize apprentices at 
less than the applicable predetermined rate for the work 
performed until an acceptable program is approved. 


 
(e) Trainees. Except as provided in 29 CFR 5.16, trainees will not 


be permitted to work at less than the predetermined rate for the 
work performed unless they are employed pursuant to and 
individually registered in a program which has received prior 
approval, evidenced by formal certification by the U.S. 
Department of Labor, Employment and Training 
Administration. The ratio of trainees to journeymen on the job 
site shall not be greater than permitted under the plan approved 
by the Employment and Training Administration. 
Every trainee must be paid at not less than the rate specified in 
the approved program for the trainee’s level of progress, 
expressed as a percentage of the journeyman hourly rate 


specified in the applicable wage determination. Trainees shall 
be paid fringe benefits in accordance with the provisions of the 
trainee program. If the trainee program does not mention fringe 
benefits, trainees shall be paid the full amount of fringe benefits 
listed in the wage determination unless the Administrator of the 
Wage and Hour Division determines that there is an 
apprenticeship program associated with the corresponding 
journeyman wage rate in the wage determination which 
provides for less than full fringe benefits for apprentices. Any 
employee listed on the payroll at a trainee rate who is not 
registered and participating in a training plan approved by the 
Employment and Training Administration shall be paid not less 
than the applicable wage rate in the wage determination for the 
classification of work actually performed. In addition, any 
trainee performing work on the job site in excess of the ratio 
permitted under the registered program shall be paid not less 
than the applicable wage rate in the wage determination for the 
work actually performed. In the event the Employment and 
Training Administration withdraws approval of a training 
program, the Contractor will no longer be permitted to utilize 
trainees at less than the applicable predetermined rate for the 
work performed until an acceptable program is approved. 


 
(f) Equal Employment Opportunity. The utilization of 


apprentices, trainees, and journeymen under this clause shall be 
in conformity with the equal employment opportunity 
requirements of Executive Order 11246, as amended, and 29 
CFR Part 30. 


 
(g) Compliance with Copeland Act Requirements. The 


Contractor shall comply with the requirements of 29 CFR Part 
3, which are hereby incorporated by reference in this contract. 


 
(h) Contract Termination; Debarment. A breach of the labor 


standards clauses in this contract  may be grounds for 
termination of the contract and for debarment as a Contractor 
and a subcontractor as provided in 29 CFR 5.12. 


 
(i) Compliance with Davis-Bacon and related Act 


Requirements. All rulings and interpretations of the Davis-
Bacon and related Acts contained in 29 CFR Parts 1, 3, and 5 
are herein incorporated by reference in this contract. 


 
(j) Disputes Concerning Labor Standards. Disputes arising out 


of the labor standards provisions of this clause shall not be 
subject to the general disputes clause of this contract. Such 
disputes shall be resolved in accordance with the procedures of 
the Department of Labor set forth in 29 CFR Parts 5, 6, and 7. 
Disputes within the meaning of this clause include disputes 
between the Contractor (or any of its subcontractors) and the 
PHA, HUD, the U.S. Department of Labor, or the employees or 
their representatives. 


 
(k) Certification of Eligibility.  


(1) By entering into this contract, the Contractor certifies that 
neither it (nor he or she) nor any person or firm who has an 
interest in the Contractor’s firm is a person or firm 
ineligible to be awarded contracts by the United States 
Government by virtue of section 3(a) of the Davis-Bacon 
Act or 29 CFR 5.12(a)(1).  


(2) No part of this contract shall be subcontracted to any person 
or firm ineligible for award of a United States Government 
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contract by virtue of section 3(a) of the Davis-Bacon Act or 
29 CFR 5.12(a)(1).   


(3) The penalty for making false statements is prescribed in the 
U. S. Criminal Code, 18 U.S.C. 1001. 


 
(l) Subcontracts. The Contractor or subcontractor shall insert in 


any subcontracts all the provisions contained in this clause, and 
such other clauses as HUD or its designee may by appropriate 
instructions require, and also a clause requiring the 
subcontractors to include these provisions in any lower tier 
subcontracts. The prime Contractor shall be responsible for the 
compliance by any subcontractor or lower tier subcontractor 
with all these provisions. 


 
(m) Non-Federal Prevailing Wage Rates.  Any prevailing wage 


rate (including basic hourly rate and any fringe benefits), 
determined under State law to be prevailing, with respect to any 
employee in any trade or position employed under the contract, 
is inapplicable to the contract and shall not be enforced against 
the Contractor or any subcontractor, with respect to employees 
engaged under the contract whenever such non-Federal 
prevailing wage rate exceeds: 
(i) the applicable wage rate determined by the Secretary of 


Labor pursuant to the Davis-Bacon Act (40 U.S.C. 3141 et 
seq.) to be prevailing in the locality with respect to such 
trade; 


(ii) an applicable apprentice wage rate based thereon specified 
in an apprenticeship program registered with the U.S. 
Department of Labor (DOL) or a DOL-recognized State 
Apprenticeship Agency; or 


(iii) an applicable trainee wage rate based thereon specified in 
a DOL-certified trainee program. 
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U.S. Department of Labor
Employment Standards Administration
Wage and Hour Division


PAYROLL
(For Contractor's Optional Use; See Instructions, Form WH-347 Inst.)


Persons are not required to respond to the collection of information unless it displays a currently valid OMB control number.


NAME OF CONTRACTOR    !!!!            OR SUBCONTRACTOR    !!!! ADDRESS OMB No.: 1215-0149
Expires:   03/31/2006


PAYROLL NO. FOR WEEK ENDING PROJECT AND LOCATION PROJECT OR CONTRACT NO.


(1) (2) (3) (4) DAY AND DATE (5) (6) (7) (9)
(8)


DEDUCTIONS


O


O


O


O


O


O


O


O


FORM WH-347, Revised Nov. 1998 - FORMERLY SOL 184 - PURCHASE THIS FORM DIRECTLY FROM THE SUPT. OF DOCUMENTS


We estimate that it will take an average of 56 minutes to complete this collection of information, including time for reviewing instructions searching existing data sources, gathering and
maintaining the data needed, and completing and reviewing the collection of information. If you have any comments regarding these estimates or any other aspect of this collection of
information, including suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division, ESA, U. S. Department of Labor, Room S3502, 200 Constitution
Avenue, N. W., Washington, D. C. 20210.


NAME, ADDRESS, AND
SOCIAL SECURITY NUMBER


OF EMPLOYEE N
O
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LD
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G
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WORK
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T
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T
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HOURS WORKED EACH DAY
TOTAL
HOURS


RATE
OF PAY


GROSS
AMOUNT
EARNED FICA


WITH-
HOLDING


TAX                      OTHER
TOTAL


DEDUCTIONS


NET
WAGES


PAID
FOR WEEK


S      /


S      /


S      /


S      /


S      /


S      /


S      /


S      /







REMARKS:


NAME AND TITLE SIGNATURE


THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE CONTRACTOR OR
SUBCONTRACTOR TO CIVIL OR CRIMINAL PROSECUTION. SEE SECTION 1001 OF TITLE 18 AND SECTION 231 OF TITLE
31 OF THE UNITED STATES CODE.


* U.S. G.P.O.:1997 519.861


Date                                             


all persons employed on said project have been paid the full weekly wages earned, that no rebates have
been or will be made either directly or indirectly to or on behalf of said


                                                                                                                                                                            from the full
(Contractor or Subcontractor)


weekly wages earned by any person and that no deductions have been made either directly or indirectly
from the full wages earned by any person, other than permissible deductions as defined in Regulations, Part
3 (29 CFR Subtitle A), issued by the Secretary of Labor under the Copeland Act, as amended (48 Stat. 948,
63 Start. 108, 72 Stat. 967; 76 Stat. 357; 40 U.S.C. 276c), and described below:


                                                                                                                                                                                              


                                                                                                                                                                                              


                                                                                                                                                                                              


                                                                                                                                                                                              


(2) That any payrolls otherwise under this contract required to be submitted for the above period are
correct and complete; that the wage rates for laborers or mechanics contained therein are not less than the
applicable wage rates contained in any wage determination Incorporated into the contract; that the
classifications set forth therein for each laborer or mechanic conform with the work he performed.


(3) That any apprentices employed in the above period are duly registered in a bona fide
apprenticeship program registered with a State apprenticeship agency recognized by the Bureau of
Apprenticeship and Training, United States Department of Labor, of if no such recognized agency exists in a
State, are registered with the Bureau of Apprenticeship and Training, United States Department of Labor.


(4) That:
(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS


!  − in addition to the basic hourly wage rates paid to each laborer or mechanic listed in
the above referenced payroll, payments of fringe benefits as listed in the contract
have been or will be made to appropriate programs for the benefit of such
employees, except as noted in Section 4(c) below.


(b) WHERE FRINGE BENEFITS ARE PAID IN CASH


!  − Each laborer or mechanic listed in the above referenced payroll has been paid,
as indicated on the payroll, an amount not less than the sum of the applicable
basic hourly wage rate plus the amount of the required fringe benefits as listed
in the contract, except as noted in Section 4(c) below.


(c) EXCEPTIONS


EXCEPTION (CRAFT) EXPLANATION


I,                                                                                    ,                                                                                  
(Name of Signatory Party)                       (Title)


do hereby state:


(1) That I pay or supervise the payment of the persons employed by


                                                                                                                                                                 on the
                                                                   (Contractor or Subcontractor)   


                                                                                           ; that during the payroll period commencing on the
                                  (Building or Work)


                day of                             ,               ,  and ending the               day of                              ,               ,
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